A2 Unit 7 Databases – Summer Work
Use either the CD text file or the Books text file to practice on your database skills.  Please ensure that you create the following objects and take screen shots of your work:
• constructing tables to represent entities


• defining the fields in each table to represent attributes

• defining appropriate data types and formats


• defining primary keys

• creating relationships between tables

• defining searches and sorts (single and multiple fields and tables)

• using relational logic in searches

• importing data from and exporting data to other databases and

Applications


• using macros to automate common tasks

• using wizards effectively


• creating screen data-entry forms that


− enable the entry of data into single and multiple tables


− have appropriate entry-form field lengths


− provide clear labelling of entry-form fields


− provide instruction fields where necessary


− include validation checks on field entries as appropriate

− enable the selection and entry of data from built-in lists (constructed from other tables)


− include calculation (formula) fields

− make use of automated number fields (counter fields)


− use date and time fields


 - creating database reports that


− have suitable headers and footers


− have an appropriate format and layout


− have sorted data grouping


− include calculations and total fields
− include specified queries.

